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CHAIRPERSONS REPORT

Another year is nearly over and an interesting and
exciting one lies ahead.

these challenges with a positive attitude, our own
lives will be rewarded.

We have said farewell ds t o bhope, fordahase who2afiended, that gou ®rgoyee

Year 100wsi)l lanbde waving off the & Co nYfeerref ndrd sdNeithm i5osford and

shortly, then tying up all loose ends, completing Campbelltown last M ay and also our annual two -

final payments, reports, budgets, class formations, day conference held in Sydney in August. At the

ERN data input etc and hopefully attending staff August conference we were in
Christmas parties (if possible!) before we leave by Greg Sharkey and that has proved quite an

school on Friday, 17 th December for a well -earned asset in keeping us up to date . When the
summer holiday. Professional Leadership and Learning

Then next January new Kindies will be starting in De V_ e_l op me_ nt . Dire C torate lau
Pri mary school s, new Year ];Oglks't’ 't\fvar‘? mewlpngechln Yasmcnﬁroﬂrgt'l s,

various other students transferring in, numerous For those who are interested, t he S A MG dsat ool
staff changes and many new parents making very useful tool for all School Assistants, full of

enquiries, but that is wh at | like about our valuable inform ation and has numerous links.

positions d there are always lots of new faces and Anyone wishing to take on a role as School
personalities to meet. Administrative Manager would be advised to check

New SAMGsS, SAOGs, SLSO8s angCUl@aen iTyo st want geftgin information

di fferent positions, new prcl)rr?é)?rncuallarformorpgonenurlrperi,goetotgetaff

PLLD Dir%ctorate on the Intranet, click on SAS

and teachers will begin in different schools, new ) T
Staff Learning and you will find it listed there.

casual staff will be introduced, but everyone will
start learning again @ that is the core to working
for the NSW Department of Education.

The SASSPA Committee has been very busy
planning our next seminars and conference, so
e Wple@eAtipsurfe yod rgla\ﬁecrelzllgew%dry%urg rrgergthgrship.
Foll owi ng 20100 s successful
different loca tions outside of Sydney CBD, the
Committee has decided to hold the same seminar
in three different areas outside of Sydney which
should assist our members.

I't wonot alter when the
is progressively introduced into schools next year,

different systems put in pl ace, our job descriptions
may even change but schools will continue to
educate all children and as long as we can meet

Please keep the following 2011 dates free:

Cultural Diversity in Schools i Kiama - Monday, 9" May
i Penrith - Monday, 16" May
i Hunter Valley i Friday, 27" May

Annual SASSPA Conference i Sydney (Venue TBA) 25" & 26™ August

Please watch your emails for upcoming information about each of these as members are noti
events being advertised statewide.

fied prior to
Thank you again for your support of SASSPA and we look forward to seeing you at one of our seminars or
conference next year.

Merry Christmas and Happy New Year

Sally Ann Copp
Chairperson

etlts
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as yet please contact me a@lebra.ward@det.nsw.edu.au

Payments have already been streagin therefore receipts will be in the post soon for all payments received.
Membership continues to increase with a number of NEW members from the Conference and Seminars.
Plans for the upcoming seminars and Annual Conference are being finalised for 2011.

I look forward to another very productive year with SASSPA.

Debra Goyen
SASSPA
State Treasurer

Thank you to our Conference sponsors.........

Our Sponsors @ invaluable members of our two day Conference. We thank you for

your support and hope that your relationship with SASSPA will continue for future
Conferences.

FUJI XErox @,) FUJIXEROX
Celebrating its 50th year of operation in Australia, Fuji Xerox is the industry’'s
leading provider of integrated document services. The company offers a range
of technology solutions and business services to meet our customers’ needs for
the effective management of information, from creation through to production,
distribution and capture.

With knowledge and capabilities to develop and implement document services for
the education sector, Fuji Xerox Australia has expertise in print, digital data,
document management and software solutions complemented by office supplies and
managed services.

www.fujixerox.com.au

adv“ed“fe ADVANCED LIFE
photograshy

With the advancedlife approach to school photography, your school community

will benefit from 26 years of expertise. Our professional customer service and
photography staff will look after all your requirements. We are able to offer a
complete service to schools, parents and students with our range of environmentally
friendly “Photo Books™ that have proven to be the most popular choice with over 95%
of the schools choosing this as their preferred school package.

www.advancedlife.com.au

CORPORATE EXPRESS

Express Corporate Express an approved supplier to NSW Government under Workplace
Supplies Contract c1006, and is a DET Preferred Supplier for Office and
Education Products. Corporate Express is an Associate Sponsor of the Schools
Spectacular 2010.

Corporate

www.ce.com.au
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ST Quip 2
= ® EDUQuip has been a long time Sponsor and supporter of SASSPA from the start and

will continue to do so into the future. We supply are large range of School Crested/
Promotional Products, Audio Visual and Business Equipment Products.

www.eduquip.com.au

Pixi2Foto o
School.m:tography Australia’s No.1 Children’'s Photographer since 1971. 100% Satisfaction Guaranteed!

Students, staff and parents love PixiFoto for its personal and efficient customer
service; professionally trained photographers experienced in working with all ages of
school students; great quality contemporary product including our new Photo Book;
fast delivery - 20 working days from date of photography or 15 days from receipt of
proofs from the school.

www.pixifoto.com.au

= FASTBIND
blnd With over 30 years in the trade, Fastbind represents some of the worlds biggest
Austrafia’s Ho.1 name In binding brands in the office finishing industry, like Powis Parker and Baumfolder. Our

speciality is in delivering state of the art products from world class manufacturers,
and backing them up with excellent service and support to match.

www.fastbind.com.au

FIRST STATE SUPER  FIRST STATE SUPER

FS8 Trustee Corporation

First State Super is one of Australia’s largest industry super funds with over

530,000 members and over $18 billion in assets. We're a not-for-profit fund so our
superannuation and retirement fund members enjoy low fees. Join us wherever you
work and when you retire choose from our transition to retirement income stream or
retirement income stream.

www.firststatesuper.com.au

@OfficeMax OFFICEMAX

OfficeMax(r]) have been education supply specialists for over 100 years, satisfying the
market through our full educational product range. We offer specialist expertise in the
Back to School supply process. You can select from a range of supply options including
bulk/classroom ordering, student booklist/standard packs or individual choice packs.

www.officemax.com.au

SMARTBOX SYSTEMS

Our products are the latest concept in archiving. A modular system that does not
require shelving and has the benefit of complete space efficiency. On average we can
put your documents in half the existing space. Our boxes are third the weight of a
standard archive box and as such addresses the very important OH & S issue.

The smart box is made with polypropylene making it water proof, fire resistant and
rodent proof. We provide software, a comprehensive document management system
that allows you to locate your documents in an instant and tells you when your
documents are ready for disposal.

www.sma rtboxsystems.com.au

@;I‘ EACHERS TEACHERS CREDIT UNION
Rewarding the education community is at the centre of what we do. It's why we were
established over 41 years ago and how we measure our success today. Aside from
supporting the education community through sponsorship, we support you with hom
and personal loans, savings accounts and term deposits and more.

www.teacherscreditunion.com.au
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Conference review from a SASSPA member

As a member of SASSPA | was looking forward to attendir@ptt@ Annual State Conference orf"2#nd 27" August
at the Sofitel Sydney Wentwortit KS G KSYS 2F (GKS /2y FSNByOS 46l a a[ SIRSI

The introduction bythe MCDarren Isenburg assured me that this was going to benaahd informative conference

and the introductory perfformance by the choir from Botany PublicASchooI was truly inspirational. The wealth of talent
from such a young group was amazirigichael Couttst N2 (i dpéndatidress was interesting and set a positive
tone.

| enjoyed learning about SALM & LMBpdates from Garry R&dry. The forum
consisting of LMBR/SALM/SAP antbcBrement operatives Garry Rafy, lan
Gillespie and Garry Key wastertaining, provocative and informative as a collective.
Various SASSPA members asked interesting questionshandnswers were well
received. Greg Sharkey, Technology Adviser, Sydney Institute, provided a very
informative session, with the audience gaining an insight into using Yammer.

Forum Panel Day one passed very quickly and an enjoyable and eméradinnerdance

rounded off a pleasant day.

Day two commenced with an inspirational performance by the Lucas Heights Community School Dance Troop and &
humorous opening by Darren Isenberg.

Rob AsserManager School Promotionsas interesting and provided great tips fohsol promotions.

Employee Services representative Nicole kept us up to date with proceduresntiidmentsfor all staff members.
This information is important for all staff.

| thoroughly enjoyed the presentation by Peter SeligimBegional Manager, Huaan Resources
for DET, Western NSWis presentation on stress management amalthg with difficult people
or situations was extremely helpful.

Allan PeaseMr Body Languag&asvery entertaining and provided lots of laughs
The Conference concludedtwiTrish Kelly, General Manager, Human Resourt
presenting Accreditation Certificates to SASSPA members. Peter Seligman

The hardworking and industrious members of the SASSPA committee are to be commended for their
ik " | ongoing dedication and hard work. The logistics ofoiging such a large conference with wonderful
Allan Pease  facilities was amazing. The conference ran smoothly and efficiently and the food was delicious and
plentiful.

| came away feeling inspired, invigorated, informed and raring to get on with the job!

So inspird that | attended the AGM and am now on the SASSPA team!

Bronwyn Lyon
SAM, Leichhardt Campus, Sydney Secondatypllege

Conference Gallery

stlts
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School Administrative Manager Toolkit

The school administrative manager plays a key role, together with schoaltexe in supporting the work of
teachers and student learning. This toolkit is a-stap-shop for school administrative managers and is one
component of the jusin-time or pointof-need learning provided by the Professional Learning and Leadership
Devdopment Directorate.

This toolkit is a collection of online resources designed to support:

1 school administrative managers new to the role. It provides a range of materials and resources to
support transition into a new school and induction into a leadgrsble

1 experienced school administrative managers through the provision of resources and professional
learning activities

1 school administrative officers aspiring to the role of school administrative manager

The toolkit includes information, professidnaading, resources and resource links, templates, suggestions for
finding further information as well as professional learning and activities designed for individual reflection and
group discussion.

The Toolkit is only accessible to those connected &DET Intranet. You will need to be logged thi portal
and access vithe PLLDD website to be linked through to the toolkit.

Please follow the link to Professional Learning and Leadership Development Directorate website;
https://www.det.nsw.edu.au/proflearn/areas/sass/index.htm

The School administrative manager toolkit is located at:
https://www.det.nsw.edu.ai/proflearn/areas/sass/samtkit. html

Professional learning and leadership development directorate
Level 7, 35 Bridge Street
SYDNEZ2000
Phone: 9561 8266
Fax: 9561 8621

SAd
‘(i.“_!)' Education PLLDD@det.nsw.edu.au
NSW | & Training

© 2010 SAM Toolkit. S tate of NSW, Department of Education and Training - Professional Learning
and Leadership Development Directorate

stlts
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Life as a Primary School SAM in the Country!

| am the SAM at Hillvue Public School imikarth. Our school is in south
Tamworth with a population of 280 students, a number of whom are Aboriginal.
We are a SIP school (Schools In Partnersdng) National Partnership Low SES
(Socieeconomicstatus)d OK 2 2 f @ L Y (KS nedthgsy O2 dzy

To day is newsletter daya very busy day for the Office Stafft But my first job is

dog catcher! After chasing this dog (a beautiful black femadéy$taround the
playground with help from a number of students | manage to get a cloaint,
GKSy GF1S GKS NBfdzOGlryld K2dzyR G2 ! aas
amusement. Often the students may know/own the dog, but not today. So next |
walk 15 mins with the dog to the local Vet to scan it for a microchip. Yes! Lucky
for us al it has one, so my dog catching duties are over and the Vet nurse offers to
find the owner.

| have also been a cat catcher, a bird rescuer and even called when there was a sighting of a snake. Fortunatel
for all concerned it disappeared before | got taeso no one knew | was terrified of snakes and would have
0SSy GKS FANRG 2yS (2 NHzyH 2S KIFI@S | FlLYAfe 27
without any worry about students, but if a cat comes into the grounds all hell bileaks and | have to rescue

the cat from the swooping magpies.

Next duty is school photographermwith the trusty camera clutched in my hand off | go to take photos of excited
students clutching Student of the Week Awards. These are to be download#ét amomputer for use in the
newsletter. Following this it is time to write out late notes to those students arriving after the bell. After several
visits from students on messages, telephone calls and general enquiries from numerous sources, |tfirally se
down to assist with the presentation of our Newsletteyes we got it out on time too! The other jobs will have

to wait until tomorrow!

I have been in primary schools for 25 years, and enjoyed every minute. You just never know what the day is
going to bring! But one thing remains the samthe children are delightful and definitely make your day.

Jillian Morphett
Hillvue Public School (Tamworth)

Claim the Dates:

Cultural Diversity in Schools: - Kiama - Monday, 9" May
- Penrith - Monday, 166%™ May
- Hunter Valley - Friday,2 7" May

Conference and Annual General Meeting: - Sydney - 25"/26" August

Apologies: Mobile Phones Going Public article .....
It seems that we were conneddith the article on Mobile phones which appeared

in the last issue of NetLink although the article was received from a reliable

source and printed in good faith. Our apologies for misleading our mensber

stlts
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What Pesky Plant is that?

Have you ever wondered what is growing in your gardexrerhaps it has a colourful flower, some prickles that
grab you as you walk past, or is taking over your vegie patch or lawn?

Mullion Creek Public School has a strong environmental backgrd
and our School Environment Management Plan (SEMP) incl
seting up a Weeds Identification Data Base for use by students §
the local community. All students (including myself) have a r
background living on family farms or small holding#ith the long §&#
term drought followed by winter rains, everything thaioks green
may not be good .... so plant identification is a key step in the congs

of weeds and the protection of valuable native flora.

¢CKS FAYAa 2F 2dz2NJ { OK22f Qa RI Gl
1. Catalogue weeds found in our are&@ollect samples and What weed is that?
store.
2. Informétion of toxic properties possible &ect on animals and wildlife if consumed.
3. How to controlg chemical use or revegetation.
4. Negative effect of weeds on our environmeqtiora and fauna

Step one to getting started saw me recently attending a-dag Weels Workshoggd 2 K 4 t Sai e tf I
learning how to identify local, national, environmental, noxious and declared weeds. This course is presented by
Murrumbidgee Rural Studies Centre and Industry & Investment KBX&gga Wagga Agricultural Institute
Sessions included:
9 recognising the key features of plants (important for identification)
f GKS NBIldZANBYSy(Ga F2N adzooYAlGGdAyYy3a al YLX Sa (G2 KSND
9 useful background information on the plant kingdom.

‘ o Although | had limited knowledge of weeds and was
p— outnumb.ered by Weeds .Offlcers from Igcal Cquncﬂs, the day
was enjoyable, interesting and practical with hands on

gy W - identification of plants and a short field visit. We used a DVD
identification tool to distingish features and taxa eg leaf
shape and colour, if there were flowers, berries, prickles, size,

/'\/:f\é . | etc. Keying all these facts and features into the system made it
A

possible to identify the samples and print out information about
the plant, if it was a paésand how to control it.

Students, parents and local community will be involved in the

{OK22ft Qa LINRPINIY YR SyO2dzN) 3S

' for inclusion in the data base and shown how to use the data
base to find information.

Looks pretty but what is it?

We believe thathis is a forward step for our environment, our students and the rural community.

Helen Ross
SAM, Mullion Creek PS

stlte
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Bronze ? NoO

Silver ? Definitely not ...

GOLD ? YES!

2:30 p.m. Sydney time, Sydney
Olympic Park, Australia. A young
13 year old student from Norfolk
Island Central School stands at the
start of the 100m athletic track.
Standing beside him are the seven
fastest sprinters from all over New
South Wales. They are experienced,
used to high level competition and
are totally pumped . In sixty seconds
from now, a gun will fire, sending
these amazing athletes hurtling
down the track to see who will be the
official New South Wales 13 year old
100 metre champion. Sometimes in life, you have
to simply step up.

To get to this critical p oint d the NSW final, Mark
first of al | ran in the
fastest sprinters going head to head. After this
round, Mark was the fastest qualifier for the semi
finals, with a time of 12.98 seconds. This time
was better than his time a t the Norfolk Island
School Athletic Carnival in September - 13.20
seconds.

Semi final day dawned with only 16 athletes left.
Mark owned this semi final event with another
personal best time of 12.94 seconds. After the
semi 8s, Magaik thev dastest qualifier.
Mark now needed a strong mind, self -belief and a
run |l ike never before.
coach) and Brett
psychology coach), both knew that he had the
physical and mental abilities to take the final
out éé. bntltall is said and done, nothing

could be taken for granted.

As he stood there, Mark knew to ignore all
distractions (even chattering opponents). He
knew to ignore his competitors, and focus on one
simple thing 0 running like he had practised . With
his blocks set and his mind fixed on the task,
Mark gets into position.  This is it. One shot. One
chance. Take it now or kiss it goodbye. The time
has arrived.

Back on Norfolk Island, a very nervous Mrs
Roberts and Mr Thompson (Thommo) are like

lizardsdri nki ng. No sitting st
the result yet?d ONo. 6 Mus
was a killer.

Bang. Great start. Mark flies out,

he practised. In the first ten metres,

field.
has a lead of two metres.
metres at the eighty, and as he hits
the line, he has a winning margin of
four metres. His time was yet
another Personal Best,
seconds.
stadium go absolutel y

By the fifty metre mark, he

nut s.

realised the his

: enormity  of
achievement.

At the medal ceremony,
O6Norfolk Il sl and Centr a

with twenty five years
an email to Norfolk saying 601 had
meeting (Mark). He was a delightful young man,
very polite, punctual and displayed the greatest
grin shine. I

he has already moved away from the

smile was bigger than ever as he

exactly as he was shown. Exactly as

Three

of 12.80
His support crew at the

next

s aw [Thisngrini n

was very evident as Mark was aw arded his gold

medal & 13 years NSW 100m Champion!

For a kid whose only experience at this point was
at his local school carnivals, running on grass

often in bare feet, it can be said that Mark
Kalsrap has defied the odds. To take the gold

incredible
achievement. It is also the beginning of some very
new goals for Mark.

It was a community effort to get Mark to this
event. Norfolk Air, World Traders,
Trust Fund, Norf olk Island Central School P & C
Association and Burnt Pine travel.

In Australia, Mark also received amazing support.
Another 13 year old called Mark, also a NSW level
athlete, became Mark

0

J u drigedaR at the rNews So(tiv\Walek Brenary $choolk
T h o mp s o nAthletic( Mzhamipidnships s 50 ran

Youth Sports

was here. The advice and help (includi ng showing

him race procedures, time management, videoing
races and messaging results), was invaluable.
Mar kés family has
naturally welcomed a fellow Norfolk Island
athlete .into théir theme end erswed that he was

Nor f ol

exactly evhe seche® meedéd to beSfor thp wva dags of

competition. The two Marks became great friends.

Page10
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While Mark was in Sydney he attended Penrith Norfolk Island was extremely proud of him. His

South P.S for 3 days where he was welcomed by photo was on the front of the local paper! His

the Principal and quickly accepted by students & Famil y said that he receivec
staff members. It was an ama zing journey for welcome when he arrived back home wearing his

Mark Kalsrap. He enjoyed the experience North Coast Region tracksuit and of course @ the
immensely. It is hoped that this new found talent gold medal. Congratulations, Champion!

will continue to develop over the years to come.

O%OAOUAT AU , 1 OAO
at Lecihhardt Campus

At Sydney Secondar
College eichhardt
Campus every Thursda
we have a whole schoo
assembly.

On November 4, it was the Support Units turn to take to the
stage to entertain the whole school. The show consisted of
three different parts. Firstlpur students performed two rock
songs in conjunction with our mainstream music band.
Secondly the audience viewed a powesind presentation of
the

support
a0dzRSyiGQa tAFS IhG 2dz2NJ O2 NI Y I
LISNF2NXYSR | akzg OFffSR ¢ KA

production involved abouR0 students with disabilities.
The content of this drama production related to everyd:
situations experienced by students on a daily basis du
their years in middle school.

The main aim of this drama production was encourag
inclusion of mainstrem and norY A y a i NBI'Y &GdzRSyiao ¢KS Oft2aiay3da a2,
the Blues Brothers was a joint performance which has promoted a stronger bonding within the school. Students
from the Autism class lifted the roof of the school hall vilikir spectacular acting, dancing and singing.

Bronwyn Lyon
SAM, Leichhardt Campus Sydney Second&pyllege

stlte
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W ORLDLY SOLES

Volker Euler is the coordinator of the Worldly Soles program in Sydney. Worldly Soles is a charity bringing
shoes to thosewho needthem mostd in countries such as Africa, Nepal and Haftiter hear i ng Vol
interview with Adam Spencer on ABC radio requesting assistance in collecting 100,000 pairs of shoes to ship
overseas by the end 2010, the SASS at Cronulla High School de¢oidegdport the campaign. The venture was
promoted with posters around the school, as well as in the newsletteiithivi a school term over 100 pairs of
shoes were donated.

Worldly Soles is an Australian initiative started by Student Associations in TAW N 2010. It works under
the umbrella of the NSW Government and as such guarantees delivery of shoes only to people in need in
foreign countries.

As stat ed o nWhenhwe iealisedvie 2089ithat@ padr of shoes could mean the world taragopson
country, we felt a responsibility to take action. A pair of shoes can help someone to find work and give them confi
take a new O6stepd in Ilife. 300 million children at
inuries daily as a result (ie children searching for goods in garbage tips to make a living).

Your unwanted shoes are wanted in Haiti, Africa and in the HinYalayeat!do magic for people who cannot
afford shoes in the poorest regions ontsadbnating your gently worn shoes Make sure they are clean & in
good conditionpreferably shoes you have hardly worn. Stuff in a pair ofvbattkdelp avoid blisteend your
present will make a huge difference to the poorest people in ¢he world.

Theo!| I ecti on of shoes wil/ be ongoing so if youdre
website: http://www.studentassociations.info/worldlysoles

You will be thanked for your great effort, motivation and good SOUL.

'1. 7 0y L"}‘v“"'*
4”,49 £ ! --',s & v, v

\J ; E L . .-az"gl
‘ &

Children of Haiti
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Story Dogs

On Wednesday after recess Zola, the Story Dog, comes into Cur'~~~
Primary School with me and we settle on a blanket in a quiet a '
of the library. Zola is a chiftiendly black Labradowhom children

from Grade 2, who have been targeted as struggling with read
by their teacher, come out to read to. Yes, to the dog! | help t
child if they get stuck on a word and generally involve the dog
Y& FSSRolIO1l® ! YR YI ZIdadng KdgihdLtis
improve quite dramatically in just a few weeks. One child readigg
to Zola jumped 3 levels in readingility in a matter of weeks; his —
reading becoming far more fluent. The children develop a bo

almost immediately with Zola and are eagto read her stories. Zola the Story Dog

Sometimes Zola is interactive with them and they pet her; and

a2YSUGAYSa akK$S atSSLBAasT odzi GKS OKAfRNBY R2yQi asSSy
reads!

Story Dogss a programme started by two mums fromuldvillumbah, northern NSW. It now runs in 10 schools

and helps over 90 children learn to read.Q Imission is to make reading fun for children, so they become
confident, lifelong readers. Started in 2009 by Janine Sigley and Leah Sheldon, it is basadAmerican
literacy programme, READ, or Reading Education Assistance Dogs, which has been running for over 10 years al
has been very successful. Janine, a dog lover, was keen to harness the therapeutic power of dogs, and after
successful trial in Mwvillumbah East SchodBtory Dog&k & SELJ} YRSR (2 wn w523 ¢SI

Dogs range from an enormous Rhodesian Ridgeback to a retired greyhound teegemh@ack Russell. All dogs

- pass an assessment test with a dog trainer and restrlcted
breeds are obviously 2 i dza SR ® +2f dzy 4 SSN&A
ONIT&Q FyR FTR2NB GKSANI R23& |
Sl OKSN&a @ ¢tKSe ff &aKIFENB |
therapeutic and socializing powers. They enjoy giving back to
the community and helping prevent dthien ever leaving

school without that vital skill of being able to read. Into the
bargain the children generally learn to love dogs too!

The feedback on the programme has been entirely postive
- b the children love it, teachers marvel at it and pareseten go
A story dog session with Honey, the Golden Retriev  tg the trouble to report their enthusiasm for it:

Onemothertoldusd a@& a2y Aa Ay (KS az2yRlI&@ NBIRAY3I 3INRdzLI |y
going to school on a Monday¢

With such enthusiasm and its success in helping chiltbeam to read we know it will grow and growStory
Dogsis looking for more volunteers who have a gentle, vibelhaved dog and a couple of hours spare a week.

Sponsors for our dogs are also most welcome. It costs approximately $500 per year to puiTaaboto a
school.Story Dogss a notfor-profit organisation meaning all monies raised go directly to putting more dogs
into schools to help more children become Jiang readers.

Visit our web site for more informatiorwww.storydogs.org.au

Serena Poncia, Story Dog Volunteer
Cudgen Primary School
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Whatis............an Assistant Manager
(National Partnerships)?

In the lastedition of NetLinkwe featuredthe roles
of paraprofessionals and businesamagers.In this
edition of Netlink information is provided on the

new role of assistant manager (national
partnerships).
The position of assistant manager (national

partnerships) is being created in schools which are
part of the Smarter Schools Natidrfgartnerships.

Role of assistant manager (national
partnerships)

The role of assistant manager (national
partnerships) is to support the efficient
management of financial and administrative

functions of the school in relation to the Smarter
Schools Natinal Partnerships.

The statement of duties for this role, along with the
selection criteria, can be foundn page6 and 7of
the

Employment of Assistant Manager (National
Partnerships) in NSW Government Schools
Guidelines

Employment arrangement s
The position of assistant manager (national

partnerships) is temporary up to the end of the
a0K22tQa LI NIAOALN GAzZY
Naional Partnerships. Employment may be on a
full-time temporary or partime temporary basis.

Rate of pay and employment conditions
This position is established under tHeducation
(School Administrative and Support Staff) Act 1987.

The rate of pays $3100 per hour. (This long term
temporary rate of pay is effective from 9 July 2010
and is exclusive ahn costs)

This ratehas been drawn from those applying to
school administrative managers but reflects the
narrower span of duties required of this position
(e.g. no staff supervision involved).

Full time assistant managers (national partnerships)
work 33.33 hours per week.

Recruitment process

In the first instance, pplicants will apply for the
assistant manager (national partnershigs)sition
through an expression of interest (EOI) process
from within the school.

If the position is not filled through the release of an
existing school administrative and support staff
member in the school it will be advertised as
follows:

9 Principals will advertise the position initially
through a Career Development Opportunity
process within the department on
Jobs@DED enhance career development
opportunities for permanent staff within
the department.

9 If a position is not filled in this way, it will be
advertised externally ojpbs.nsw.
G§KS { Yl NI SNJ

Ay {OK22¢ &

Further information

For further information about these positions
please contact Carmel Senese, Human Resources
Directorate, 02 9561 8273 or email
carmel.senese@det.nsw.edu.au

Pagel4

+tlts
SASSPA Netlink


http://www.lowsesschools.nsw.edu.au/section/295,308-information-for-schools/low-ses-np-employing-staff.aspx
http://www.lowsesschools.nsw.edu.au/section/295,308-information-for-schools/low-ses-np-employing-staff.aspx
http://www.lowsesschools.nsw.edu.au/section/295,308-information-for-schools/low-ses-np-employing-staff.aspx
http://www.lowsesschools.nsw.edu.au/wcb-content/uploads/psp/file/Salary%20Oncosts_updated%2022%20September%202010.pdf
https://www.det.nsw.edu.au/jobs/Logon?Command=GoToLogon
http://www.jobs.nsw.gov.au/
mailto:carmel.senese@det.nsw.edu.au

p #E/KLH- CBaHgeh8ll:Sohools Spect

Following the success and fun astudents fromsmall schoolsGlergate Mullion Creek and Spring Hiliad
participating in the Sydney Schools Spectacular in 20@) 6 NAide&td Bave a Small Schedpectacular in
Orange, was born over a breakfast meeting ofsénBrincipaldast March  This ambitious idea was taken to a
meeting of Orange Small Schools Association (OSSA) where Principals fromlikeedeboolsin the Orange
areaagreed to partipate.

Preparations begn with discussionswith a teacher/
choreographerwho agreed to be our Directorand put
together a program which would involve every student from
the twelve schools appearing on stage at the Orange Civic
Theatre over two nightg what a task,organising just over
500studentsto perform.

[ Some of our talented Yr 6 students joined together to write

he wings " the script and dialoguewith the assistance of the drama
coachand soa { @S h daid borefddiriRgthe theme

of travelling bak in time to gather objects from the past that would combine together to save the wéiloim

sitting around a campfirehe lead characters of Grandpa, Lucy, George, Ruby and Ned took us on the journey to

collect special objecthrough time

£ J ~
Twinkling Stars waiting in t

Time Tavel commenced the journey followed blglight where Stage2 studens dancedtheir way through
Magnificent Men, My Aeroplane and Come Fly with Me.

The first half came to a close wiBpacewith Early Stage &nd Stage 1girls and boygerforming looking
magnificent as Twinkling Stars, Astronauts and Alenhat fun theyhad. All younger students gathered on
Stage for their Finaland received great ovation fronvery proud parents, friendand relatives.

Gold was a very topical start to the secordhlf with Stage 3
students steppingback in time to the gold rush days finishin
their segmenwith a rousing rendition of the Heel and Toe Polka

The final segmentyesterday, Today, Tomorrovshowcased a
dance ensemble ofStage 2 and 3 studentsvho charmed
everyone with their talent

All Stage 2 and 3 students assembled for the Fiaaie2 y Q j | ‘ ‘k*é » A:\( <-4
and received a well deserved ovation and cheers. P~ s

"Heel and Toe Polka girls

Studentslearned dance autines (at their schools) anihdividual groups caméogether at several rehearsals

prior to the big night. So until the final techno/dance rehearsal on the day of the first performance, no one was
adz2NB (KSeé g2dZA R Fff oS Ay &adSLI 2N Yryr3asS G2 3Sa4 2
GNR2LISNREE O

The Orange Civic Theatnas a sell oubn both nights with many students coming away with stardust in their
eyes and extremely proud parents.Now everyone is askingwhen is the next oné?

Helen Ross
SAM, Mullion Creek Public School
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Questionsfrom Forum

The Forum at our recent Conference was very successful and there were more questions subm
from our audience than time allowed for answers.

Panel members kindly agreed to provide written answers for publication fhitNe following is that
information.......

1. Willthe school's present investment account be a ffected, i.e will it be recouped into the DET's big bucket?
All school funds will be amalgamated under SAP into one bank account and recognised as belonging to the
part icular school.

2. Utility Bills - will they go straight to the shared service centre for payment, or will we receive them at school
for authorisation?
School s will receive the invoi (e Skared SewiceeCentre wilamakedher der 6
payment following the approval process. The Department will consider the practice of receiving one central bill.

3. Will we still need to do some kind of reconciliation to know what funds are available for school to use and what
funds have been received?
The SAP finance system has the ability to report on all/l of
Vs Plan/Budget/Forecast reporting.

4.  What will our system look like?
The SAP finance system for Corporate Procure to Pay (shopping) looks like this (below). The LMBR business
analysts, school subject matter experts and SAP consultants are currently developing the finance solution for
student financial management including invoicing students and receiving payments via the cash desk.
Consequently we are unable to display the SAP screen for these procedures at this time.

5. Do we invoice students as usual for next year; will this need to be changed when our schools roll to new
system?
Yes schools are to continue with current invoicing. A Student Financia | Management module in SAP (see
question 4) will be used drawing student information from ERN via an interface. However, when a school is
preparing for cutover to SAP they will follow a 10 week step by step guide which may include performing an
OASIS End of Financial Year (even if it is not the actual end of year). As part of the 6end of
the school will need to either receive the payment for the outstanding student invoice or cancel the invoice.
No unpaid student invoices will be migrate d to SAP.

6. Will there be additional reporting tools provided to manage finance (Cash Flow Budgeting) or is this
incorporated in SAP LMBR?
This will be incorporated into SAP which has budgeting, planning and forecasting tools.

sl
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/= Procure To Pay - SAP NetWeaver Portal - Windows Internet Explorer provided by ITD DET NSW [: !F \@l

SAP finance and administration tools
Welcome KAY MILLAR

Procure To Pay Asset Accounting Reports SAP GUI Support SaAP GUI Cross-Refarencing
Shopping Cart | Purchase Orders | Confirm Gooda/Services | Invoice Management | Vendor Management | Support

Help Lea off

>

Shopping Cart [ﬂn Invoice Management
o B i
SRM User Default Settings Apgrove Inveice (Universal Workligt)
Maintain Concyurrant Employment Settings Cancel Invowce
=bep on Bahalf of Bslsaze Dlocked Invoices
Shep (QOne Scraen Risplay List of Invoices
Craate Tampiate
Chack Status e Vendor Management
Monitor Shopping Cart E = vandor Magtar Maintanance Requase
hanol 1 Item Extract Creste Vendor
PQ’'s Craated After Invoice Received Shange Vendar
Non Contract Purchases Display Vendor
MO23 Seecific Delegations Manage SRM Vender
M, Catalo n c SAP Vean r
|:_.;. Purchase Orders it Addrezzes
Maintain Purchase Order Display nt SRM Vendor Changes
saye Pyrchase Orders
Maintain 8Q Vanation P Support
Rizglay ERE Furchaze Order ﬁm NSW DET Procurement Policy
PQ’s Created After [nvoice RET Procurement Home Page
on Contract Pyrchases Seneral Purchasing Relegations
MO2 ia l-Te ]
- sm ®n DET
@ Confirm Goods/Services o
Goodz Receint for 2O

vica Entry Sheat
Approve Sacvice Entry (Universal Worklist)
Eant Service Botey

£nnt < 5 Receipt

Cance! Goods Receipt

nee! Service Receipt

7. Wil ALL ordering be online?
Due to the nature of some products and categories, on -line ordering for a// products is not possible. For
advice regarding the ordering processes for particular categories of products, please look first in the
Procurement section of the DET intranet.

8. Can we raise orders with local suppliers?
All suppliers must be in SAP to receive an official DET Purchase Order. Local suppliers can be entered into
SAP

9. Will we still be able to write ‘casual cheques' to people who come to school to adjudicate for de bates or public
speaking? Or parents/staff who might purchase specific unusual items that are not available from procurement
companies, items at a much lower cost to the school for school plays etc.?

Schools will be able to purchase but will not have a ¢ heque book at the school. It is recommended that the
school negotiates with the supplier to receive an invoice and pay after the event or in the case of purchasing
small items from a local company it may be possible to have an account with that company. Ot her alternatives
are being explored.

10. What happens to the companies we currently use in our local area ie. Bunnings/Abbco security/key cutting
companies? We also purchase from Franklins locally for our Principal's Morning Tea which is an award morning
for children every term?

Suppliers active in your OASIS system can be transferred to SAP. You can nominate which of these suppliers
you would like to be transferred. All suppliers must be in SAP to receive an official DET Purchase Order. You
will still be abl e to purchase locally, but as you will not have a cheque book at the school, a staff member who
purchases items locally say, for morning tea and is looking for reimbursement, will need to submit an expense
claim through SAP. Another alternative is a school  credit card. Other alternatives are being explored.

11. We are a PPP1 school which is a Public Private Partnership school. When we pay our electricity, gas or water
bills we claim back 50% from spotless and an amount which | work out from ABC for water. How will LMBR
effect my functioning in this regard?

There will be a functionality in SAP to support this process.
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12. "What happens to the schools balance carried over?" It has been stated that the schools will be given a
budget amount to work with and that all  the money is coming out of 'one bank account'. | understand that part
but what about the money we putin - as in our carried over balance. Will we lose that? At present if the funds
in the budget are not all spent that is a saving for the school. This  can be saved towards the 'new lawn mower
or a PA system'. From my understanding the schools will not be allowed to accumulate any planned savings.

What incentive is there to save on the budget - we will spend rather than return to coffers. | do understand
that some schools have large amounts of money sitting in bank accounts but not all. It would be disappointing if
we were penalised for good financial management.

SAP has a facility to hold a budget for a specific purpose and carry it forward to the next yea r. How this will

happen is currently being defined. Schools will continue to be encouraged to generate income through school
and community sources. The money will be held in the one DET bank account and the school will be able to
identify and track this mo ney. Interest will be earned for the school on this money. These funds will continue
to belong to the school.

13. My question regarding LMBR is to do with leave. | am going on LSL next year for 9 -10 weeks. | am very
concerned that this may be just the time they decide to implement LMBR in some way. If | am away during
the 10 week support or at any time during the implementation, am | able to get any training | may have missed?

It is anticipated that training will be offered regionally and over a progressi on of time as groups of schools
transition from OASIS to SAP. If you are unable to attend your SAP training, you will need to inform your
manager/key contact of your leave. They will then organise for you to attend a training session upon your
return. Ther e will be consultation within the Regions to determine the deployment sequence of schools and
School Education Groups. Your Principal and School Education Director will be asked to identify any issues that
may impact on a successful deployment. These will be considered and strategies to ensure a successful
implementation put in place.

14. How are payments managed when an order has not been placed? (SDEHS have teachers visiting students on a
regular basis and claim travelling expenses for these visits) (We have regular monthly services for which a
separate order is not placed eg sanitary bin replacement, cable TV, web services, cabcharge, waste etc)

There are processes in SAP for both these situations. One is a Non Purchase Order payment and the other is
through a travel expense claim.

15. How is a payment made to someone who is not on supplier list ?
Payments can only be made to people/organisations that are recorded on SAP. If the payee is not then they
will need to be added through Master Data Maintenance

16. How are refunds managed? (Sometimes families pay more school contributions than they should. SDEHS have
single course students from non govt schools. These schools pay a significant amount to enrol with us, if they
do not complete course a refund on a prorata bas is may be needed)

SAP will allow for this to occur or a credit can be given if a change of course occurs

17. If adebit card is introduced and used how is the particular area (facu Ity) identified for expenditure?
Details of all cardholders are to be record  ed by the school when the card is issued.

Note: Remembeto keep up to date with the changeover process, check t
LMBR Directorate/ebsite on the intranefor latest information Click on the
Publications link for th@ewsletters, fact sheets and bulletins.
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THESTAFFCONFERENGEA GREAT EXPERIENCE

As a new member of the SAS staff at Liverpool Boys High School, | was thrilled to be invited tthattetadf
Conference. Of our eight SAS staff, only thokes attended and the experience was invaluable!

Our school has a high multicultural population with English as a second language for the majority of our
students. This conference covered strategies and techniques for dealing with these students, wiiatiewe

already implemented.

Working with the teachers in workshops was an additional bonus as it gave me an opportunity to get to know
the teaching staff a little better and a better understanding of the challenges they face.

worthwhile experience and one | would recommend to all SASS staff given the opportunity.

Tracey Stevenson
SAQ Liverpool Boys High School

Life is too short to wake up with regrets

¥ y. e |
f kil
£h .

So love the people whatreat you right.. Forget about the one's who don't.

Believe everything happens for a reason.
If you get a second chance, grab it with both handé.it change's your life, let it.

Nobody s aid life would be easy, they just promised it would be worth it

(Source unknown

All-ia a8ry
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May your Christmas of 2010 biéhfilleslim
of family and laigg of friends. We hope
2011 brings with it all your hopes and c

Sally Ann, RaandDebra, Leesma, Hel
Mary, Julielill & Bronwyn
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